
Step 1: Go to Athena and Login 

 Step 2: Select Financial Aid 



Step 3: Select “Award”  

Step 4: Select “Award for Aid Year” 



Step 5: Select appropriate Academic Year 

Step 6: Select “Award Overview” 



Step 7: Print Screen this page and create a financial support document 

to send to admissions.  

To print screen- 

PC–  

1. Press PrtScn button on keyboard 

2.  Press Ctrl+v or paste into a Paint or MS Publisher document  

3. save as PDF 

Mac-  

1. Press Command (⌘)-Shift-4. ... 

2. Move the crosshair pointer to where you want to start the screenshot. 

3. Drag to select an area. ... 

4. When you've selected the area you want, release your mouse or trackpad button. ... 

Find the screenshot as a .png file on your desktop. 


